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JOB DESCRIPTION AND POSITION CLASSIFICATION 
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APPOINTEE 
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DIVISION/SECTION  
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Percent of 
Time Activity 
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	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: R09
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Joseph Tapia
	SUPERVISOR'S CLASS: Senior Engineer, Water Resources
	personnel analyst: SS
	personnel date: 01/18/2011
	PERCENT OF TIME: 













45%








30%




	activity: POSITION SUMMARY
Under the direction of the Senior Engineer, Water Resources, the Engineer, Water Resources reviews technical information, develops evaluation criteria and processes, establishes selection criteria, ranks proposals, and provides justification for score given for various grant programs administered by the Department.  The incumbent and acts as the technical point of contact on selected projects awarded and/or loans and travels throughout the State.

ESSENTIAL FUNCTIONS
This position requires the incumbent to work cooperatively with Department staff as well as local, regional, State and federal agencies and their representatives; exercise initiative, sound judgement, display good problem solving skills, and take independent action as necessary; possess extensive computer skills including knowledge of spreadsheets and word processing; maintain regular, consistent, and predictable attendance.  The specific essential duties are:

Conducts engineering and hydraulic analyses and investigations related to Integrated Regional Water Management (IRWM) projects.  Administers grant programs that provide funding for the construction of water management projects focused on reducing or eliminating discharges of subsurface agricultural drainage water into the San Joaquin River.  Tasks include: preparation, review, and editing of program guidelines; development of grant solicitation packages; creation of application databases; proposal assessment including project review and evaluation against standardized ranking criteria.  Assists in developing preliminary ranking and funding recommendations and public presentations.

Utilizing engineering principals, provide technical oversight of grant funded projects.  Prepares technical materials for contracts and oversee awarded projects throughout the project life cycle. Coordinates with grant recipients, perform periodic field oversight, review invoices, authorize payment, and maintain project information in a divisional tracking database.  Ensures that project schedules are met and provides engineering expertise and related technical assistance to grantees. Ensures that Bond Accountability tracking and reporting requirements are met.    
	classification: Engineer, Water Resources 
	appointee: Vacant
	dwr position number: 7200-3137-xxx
	sap personnel no: 
	sap position number: 50050593 (BCP)
	division: DIRWM/Spec. Studies &Tech. Sup./Drainage Mgmt
	mcr: 1
	percent 2: 15%






5%



5%

	activity2: Act as as the technical point of contact and local representative to the IRWM program by performing public outreach efforts.  Facilitate and attend workshops and presentations.  Create, produce and present information to promote various grant programs.  Meet with local agencies or other interested parties concerning grant program requirements.  This will require driving a vehicle on public roadways or on uneven terrain.  Draft engineering and/or engineering geologic reports and documents, correspondence, and schedules.  

Participate in and coordinate water quality management efforts with other State and federal agencies, local groups and entities.  Perform engineering evaluations of proposed water quality improvement projects and prepare engineering reports. 

Perform special projects and studies as assigned by the supervisor.  Provide support as necessary to other programs within the section, District or Department. 


OTHER RESPONSIBILITIES
This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.


SPECIAL REQUIREMENTS
•Must maintain a valid California driver’s license with a good driving record. 
•Must be available for occasional overnight travel, up to five continuous days.
•Field activities may require moderate lifting and exposure to inclement weather.
•Knowledge of and working skill using Windows-based computers and Microsoft Office software.
•Must follow established safety procedures inherent to the job.


	supervisor name: Joseph Tapia
	employee name: 


